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Pu rPose Transportation Trip Sheets

PURPOSE
Required Documents and Materials

This Picture Process Map (PPM) aims to provide Goodwill

Transportation Drivers with a guide on appropriately filling out trip
Loops and RDC Driver Trip Sheet

Trailer Swap Driver Trip Sheet
Roll-off Driver Trip Sheet

Fuel receipts

Bill of Lading (Roll-Off Driver)
Pen

sheets. These sheets are a record-keeping tool that helps drivers
manage various aspects of transportation operations, such as hours of

service compliance, fuel consumption, load information, routing, and

oo0oo0o

proof of delivery.

GLOSSARY

Dispatcher- team member responsible for coordinating and managing

the movement of goods within the Retail Operations Center (ROC).

Tonnage- refers to the total weight of cargo that a truck can carry.
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Loop and RDC Driver Trip Sheet Transportation Trip Sheets

1.  Write this information at the beginning of your trip. At the topmost section of the Loop and RDC Driver

Trip Sheet, fill out your name, date, truck number, start time, and start odometer. See the example below.

Truck 294943 trailer Loop and RDC Driver Trip Sheet Date: 02/01/2024
loop ____________ Driver: ‘__,_LJB_I‘].U_.E_)BE_‘,_ Start time: 9:00 AME 4 time: Start Odometer: ZQQ,@ZZ, End Odometer: ___________ |
Stop Type Store | Dock | Time In Time M-Ts As-ls Product ClL|M|S|BJ|E 5% _
it # Out (circle one) o - -2 = 2 ® >
£ § (3] 2 3 e z b
@ a | = | & @
1 Drop Raw Pulls
P/U Raw Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage Payload
2 Drop | I l I Raw Pulls
PIU [ | [ [ Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Avrrival
Mileage Payload
3 Drop I l l I Raw Pulls
PIU | [ | | Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage Payload
4 Drop | | | I Raw Pulls
PIU [ [ [ [ Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage Payload
5 Drop | | | I Raw Pulls
P/U [ [ [ [ Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage Payload
6 Drop | | | I Raw Pulls
P/U [ [ [ [ Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Asrival
Mileage Payload
Obtained fuel? Number of gallons: Submit the receipt to Dispatch! C
Lunch Break: Driver Sign-Off: Supervisor Sign-Off: .




Loop and RDC Driver Trip Sheet Transportation Trip Sheets

2. Depending on the day, you can have as many as seven stops or fewer than that. First, indicate whether the stop is a

Drop or a pick-up (P/U). With each stop, you are going to write the following:

a. Store number
. . Titick Teailai Loop and RDC Driver Trip Sheet Datezioncngs
b' Tlme in loop Driver: ______________ __ Start time: End time: Start Odometer: ___________ End Odometer: ___________
) Stop Type Store | Dock | TimeIn Time MTs | As-ls Product Cl|L[(M|[S|B|E 5 _
c. Time out # # Out (circle one) o § o |% |3 tle [ %
5 Vla [= |8 |* |a
d. MTs (if any) T Tow Pl
. PU 087 8:40::915 Raw\Pulls 9 2
e. As_ls (If any) Deek Time In: | Time Out: Pulls
Mileage Payload
f.  Product type (Raw or Pull) 2 [ owp —] I
P/U Raw Pulls
g. And the number A?o"i; Time In: | Time Out: Raw Pulls
Mileage Payload
1 3 Droj Raw Pulls
of Gaylords that are either Drop B s
Dock Time In: | Time Out: Raw Pulls
C, LM, S, B, E, Furn. GL, Al
Mileage Payload
4 Drop I | | | Raw Pulls
Loose, C/B (cardboard), P 1 1 Row Pulls
Dock Time In: | Time Out: Raw Pulls
Plastic, Metal, - S
5 Drop I I I | Raw Pulls
P/U Raw Pulls
Seasonal’ NG (NeW GOOdS)’ Dock I I Time In: TimeQn:l I Raw Pulls
Arrival
Mile: Pay
or Su pply 6 Dr:se I [ [ [ RainOI::IIS
P/U I | | | Raw Pulls
Dock Time In: | Time Out: Raw Pulls
Avrival
Mileage Payload
Obtained fuel? Number of gallons: Submit the receipt to Dispatch! C
Lunch Break: Driver Sign-Off: Supervisor Sign-Off: .




Loop and RDC Driver Trip Sheet Transportation Trip Sheets

3. At the end of the trip, indicate whether fuel was obtained. If yes, write down the number of gallons.
Additionally, write the time for the lunch break and any other comments.
4. Write the end time and end odometer, and sign off on it. Remember to submit the receipt to the dispatch

along with this form.

o Fuel Receipt Example
Thick Trailer Loop and RDC Driver Trip Sheet [
loop Driver: _________ __ Start time: End tim92:45 PM Start Odometer: ___________ End Odometer200674_|
Stop | Type | Store | Dock | Timeln| Time | Mis | Asls| Product | C| L |[M] S| B]| E QUIKTRIP #00444
¥ # Out i o n a g = 1155 N. S1st. Av
t (circle one) "f § @ % Z g © & Sokall, .,H "
£ 3} 2 = 3 z s Phoenix, AZ
A w
1 Drop Raw Pulls [I?te :
PIU Raw_Pulls Time:
Dock Time In: | Time Out: Raw Pulls Auth#
Arrival FD Seq #:
Mileage Payload Odometer:
2 Drop l l l l Raw Pulls
PIU [ [ [ [ Raw_Pulls Entry:Chip Read
Dock Time In: | Time Out: Raw Pulls APP:OUIKTRIP
Arrival Mode: Issuer
Mileage Payload
3 Drop. [ | | | Raw _Pulls
PIU | | | | Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage Payload
4 Drop | I I I Raw Pulls
PIU | | | | Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Artival Acct #
Mlleage Payload B e e S A S 49_‘14‘
5 Drop l l l l Raw Pulls
PIU [ [ [ [ Raw _Pulls Pump Gallons Price
Dock Time In: | Time Out: Raw Pulls 11 84.001 $ 3.799
Arrival Product: DIESEL
Mileage Payload
6 Drop [ | [ [ I D D T e e
ik | ] [ Raw Pl Total: $319.12
Dock Time In: | Time Out: Raw Pulls
Arrival
Mil Payload
e 21 DIESEL TAX RATE
Obtained fuel? Yes Number of gallons: 84 Submit the receipt to Dispatch! C 26 CENTS
X Thank You for
Lunch Break: 11:50-12:20 Driver Sign-Off: ____JohnDoe______ Supervisor Sign-Off: ____Jane Smith ; Shopping QuikTrip!
W Please Come Back
Again!!




Loop and RDC Driver Trip Sheet Transportation Trip Sheets

Below is an example of a completed Loop and RDC Driver Trip Sheet.

Truck 294943 Trailer Loop and RDC Driver Trip Sheet Datd2/0172024
loop__________ Driver: _J?.@..Q?.e___-_-“. Start time6:00 AM_End time:2:45 PM_Start Odometer200622 _ End Odometer: 200674 _|
Stop Type Store | Dock | Time In Time MTs | As-Is Product C|L|{M|[S|[B]|E 5
it i Out (circle one) o g = e >
AEICAERERE RERE
1 Drop _Raw _Pulls
~ P 087 8:40 | 9:15 Raw)Pulls | 9 2
Time In: | Time Out: NRew” Pulls
Arrival
Milaage | 200630 ~Payiond
2 [ Drop ) 189 | [9:35 [10:05 [ | (" Raw Yulls [ 9 9 1
P | [ [ [ [ Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage 2006|39 ] | ] Payload
3 Drog Pulls
U Y 102 | [ 10:25] 10:50 | [ Raw )Pulls [ 15
Time In: | Time Out: w Pulls
Avrrival
Mileage | 200648 Payload
4 [ Drop Y 093] [10:55] 1:30 | | _Raw_ Pulls
[ [ [ [ Raw )Pulls | 1
Dock Time In: | Time Out: “Raw_ Pulls
Arrival
_Mileage | 200651 Payload
5 (_Drop } 055 [1220] 12:50 ] ] Raw Pulls | 9
P | [ [ Raw _Pulls
Dock Time In: | Time Out: Raw Pulls
Arrival
Mileage | 200653 Payload
6 | Drop [ [ [ Raw _Pulls
 Pu 189 [ 1:05] 2:00 | [ x | Raw Pulls
Time In: | Time Out: Raw Pulls
Arrival
Mileage | 200661 Payload
Obtained fuel? Yes Number of gallons: 10 Submit the receipt to Dispatch! C z
Lunch Break: 11.5.0;1330_ Driver Sign-Off: John Doe Supervisor Sign-Off: Jane Smith




Trailer Swap Driver Trip Sheet Transportation Trip Sheets

1. Write this information at the beginning of your trip. At the topmost section of the Trailer Swap Driver Trip

Sheet, fill out your name, tractor number, start time, start odometer, and date. See the example below.

Trailer Swap Driver Trip Sheet Date: 02/01/2024

Stop [ Origin Time In | Time Out | Trailer Number | Drop Location | Time In | Time Out Mileage Dock

V| 0 N| oo V| A W| N| =

20

Obtained fuel? Number of gallons:

Comments:

Driver Sign-Off: Supervisor Sign-Off: 9 ﬁ w

_____ Submit the receipt to Dispatch!  Lunch Break: ______ .




Trailer Swap Driver Trip Sheet Transportation Trip Sheets

2. Fillin the stops before the trip. Write the origin, time in at the store, time out from the store, trailer number of the trailer that
was picked up, and the drop location. The drop location refers to where the trailer is being dropped. Indicate as well the time

in and time out from the drop location and the mileage.

Trailer Swap Driver Trip Sheet Date: Ee
Driver: Tractor: Starttime: ________ Endtime: ________ Start Odometer: _ End Odometer: _ I
Stop |  Origin Time In | Time Out | Trailer Number | Drop Location | Time In | Time Out Mileage Dock
i ROC | 1:00_| 1:30 | 489509-R 82 4:30_| 4:50 449765 /\
2 82 | 4:30 | 4:50 |4889009-S ROC 7:55 | 8:00 | 449948 1‘16\
3 | ROC | 830 | 830 | Lotmoves 525 9:10 | 9:25 | 449950 i
4 ROC | 9:10 9:25 354418-R 204 9:55 | 10:15 449986 \ NOI:'e'
5 | 204 | 9:55 | 1045 | 30614-R ROC | 10:55 450021 27] '\ I the trailer was
6 A\ 4 \ dropped off at the
7 ROC, write the
8 dock number.
9
10
1
12
13
14
15
16
17
18
19
20
Obtained fuel? Number of gallons: —_Submit the receipt to Dispatch!  LunchBreak:
Comments:
Driver Sign-Off: Supervisor Sign-Off: QOOM




Trailer Swap Driver Trip Sheet

Transportation Trip Sheets

3. Atthe end of the trip, indicate whether fuel was obtained. If yes, write down the number of gallons. Additionally, write the time

for the lunch break and any other comments.

4. Write the end time and end odometer, and sign off on it. Remember to submit the receipt to the dispatch along with this form.

Driver: Tractor:

Trailer Swap Driver Trip Sheet

Starttime: ________ End time: ___11:15_ Start Odometer: __

Date:
End Odometer: _450021__

Stop Origin Time In | Time Out

Trailer Number

Drop Location | Time In

Time Out

Mileage

Dock

V| 0O N[ | | B W] N| =

20

Obtained fuel? Yes

Comments:

Number of gallons:

84

Driver Sign-Off: ___JohnDoe

Supervisor Sign-Off: ______Jane Smith

Submit the receipt to Dispatch!

Lunch Break: _ 8:00-8:30

Fuel Receipt Example

QUIKTRIP #00444
Ave

1155 N. Sist.
Phoenix, AZ

Date:
Time:
Auth#
PD Seq #:
Odometer:

Entry:Chip Read
APP:QUIKTRIP
Mode: Issuer
AID:ABOREOE
TVR:BE
TSI:ESRE

Acct #
B S o St 4 E‘-‘l‘l

Pump Gallons Price
11 84.001 $ 3.799
Product: DIESEL

DIESEL TAX RATE

You for

g QuikTrip!
= Come Back
Again!!

10



Trailer Swap Driver Trip Sheet Transportation Trip Sheets

Below is an example of a complete Trailer Swap Driver Trip Sheet.

Trailer Swap Driver Trip Sheet Date:_02/01/2024
Driver: ____John Doe Tractor: 292903 Start time:1:00 AM End time: ___11:15_ Start Odometer: 449581 End Odometer: _450021
Stop [ Origin Time In | Time Out | Trailer Number | Drop Location | Time In | Time Out Mileage Dock
! ROC | 1:00 1:30 | 489509-R 82 4:30 | 4:50 449765
= 82 4:30 4:50 [4889009-S ROC 7:55 | 8:00 449948 16
3 ROC | 8:30 8:30 Lot moves 525 9:10 | 9:25 449950
4 ROC | 9:10 9:25 3544L8-R 204 9:55 | 10:15 449986
5 204 | 9:55 10:15 30614-R ROC 10:55 450021 27
6
7
8
9
10
1
12
13
14
15
16
17
18
19
20
Obtained fuel? Yes Number of gallons: 84 Submit the receipt to Dispatch!  Lunch Break: _8:00-8:30
Comments:
Driver Sign-Off: John Doe Supervisor Sign-Off: JaneSmifh - QOOM

11



RO"-O'F‘F Driver TriP Sheet Transportation Trip Sheets

1.  Write this information at the beginning of your trip. At the topmost section of the Roll-Off Driver Trip

Sheet, fill out your name, date, tractor number, start time, and start odometer. See the example below.

Roll-Off Driver Trip Sheet Date: 02/01/2 0247

Driver:__John Doe_____ Tractor: 298909 Start time:6:00 AMEnd time: _
Stop | Origin | Time Time Type: E, M, PL, OTor Drop Time Time | Mileage Land Ticket Tonnage
In Out CI/B, T Compactor Location In Out Number

V| 0 N| o] L D] W[ N| =

Obtained fuel? Numberof gallons: ________ Submit the receipt to Dispatch! LunchBreak:

C nts:
Driver Sign-Off: Supervisor Sign-Off: 9°°M

12



RO"-O'F‘F Driver TriP Sheet Transportation Trip Sheets

2. Stops can vary on a day-by-day basis. For each stop, write down the origin, time in and time out from the origin, material

type, vehicle type, drop location, time in and time out from the drop location, mileage, land ticket number, and tonnage.

Roll-Off Driver Trip Sheet Date: _ Material Type
Driver: Tractor: Start time: End time: Start Od er: End Od er:
Stop | Origin [ Time Time Type: E, M, PL, OTor Drop Time Time | Mileage Land Ticket Tonnage E- eleCtrlC
In Out C/B, T Compactor Location In Out Number
! |ROC | 6:30 | 6:50 E o1 SA | 7:00| 7:30 [197473] TGERVF | 6260 M- metal
2 |ROC | 7:30 | 7:45 Trash o1 WB 8:10 | 8:25 |197476| TI-1355363 | 2.97 :
PL- plastic

3 |WB |8:10 | 8:25 Empty oT ROC 8:40| 9:50 |197480

4 |ROC |8:40 | 9:50 Metal oT SA 10:10| 10:50 |197485| TIDGZK 6560 C/B- cardboard

5 | SA |10:10 |10:50 Empty oT ROC 11:00| 1115 (197490

6 |Roc [ 11:00] 1115 Trash ot WB | 11:35] 11:50 [197494| T1-1355528 | 3.02 T- trash

7 | WB | 11:35 | 11:50 Empty oT ROC 12:00| 12:10 |197499 |

8 |ROC |12:45| 1:15 Trash OoT WB 1:35| 1:55 [197504| TI-1355652 217

° |WB | 1:35 | 1:55 Empty oT ROC | 245 2:30 |197507

0 Drop Location

n

12 Weinberger (WB)- trash
13 5

o SA Recycling (SA)- metals and
15 electric

16 - .

7 City of Phoenix- trash
18 Liberty- metals only

19

20 White Tanks- trash
Obtained fuel? Numberof gallons: ______________ Submit the receipt to Dispatch! LunchBreak: _ International Pap er- cardboard
C sz
Driver Sign-Off: Supervisor Sign-Off: W Fr | ed man- hard plaStIC

13



3.

Roll-Off Driver Trip Sheet

You will receive a land ticket number and tonnage when transporting materials to SA Recycling. The Bill of Lading

document will also be used in SA Recycling. See the examples below.

Transportation Trip Sheets

GOODWILL OF CENTRAL AND NORTHERN ARIZONA
(ORIGINAL BILL OF LADING)

PO NO: [ CARRIER: | | TRACTOR: [ oae]A—N-X73
LOADER: | e | TRAILER: | safTGERV(FE
SHIP FROM: N SHIP TO: S Remit To: GOODWILL OF CENTRAL & NORTHERN AZ
Name g 9) Name A 515 N. 51ST. AVE

ADDRESS ADDRESS Phoenix, Arizona 85043
ICITYISTATE/ZIP: CITY/STATE/ZIP: Attention: Transportation Accounts Payables
PHONE PHONE Phone: 6025354000

p— ass | comemen

i of Package, Desrptions Articies, Ssecel Marks, and Exceptiorn

MEZTA-\

[EPPs

DEPART TIME:

CARRIER: l

|SUPERVISOR:

o]

Carrier Driver Acknowledges product is in good condition:

Store Personnel Acknowledges product is in good condition:

CARRIER
DRIVER SIGN

(BOTH PARTIES MUST SIGN) STORE

i,

KET

T

Truck Cntrl 372: 72
Date: 09,

hip Date: 09/

01723 06229 GROSS TONS

Y j/ 2.7946

Deputy Signature

S e e

RECEIVER SIGN

COPY 1 - GOODWILL OF NORTHERN & CENTRAL ARZONA
{DC AND/OR ORIGIN)

COPY 2- GOODWILL OF NORTHERN & CENTAL ARIZONA - STORE
{DESTINATION/STOP)

(A SIGNED COPY MUST ACCOMPANY INVOICE)

J COPY 3- CARRIER

(SHIPPING - PRINT 2 COPIES)

14



RO"-O'F‘F Driver TriP Sheet Transportation Trip Sheets

4. At the end of the trip, indicate whether fuel was obtained. If yes, write down the number of gallons. Additionally, write the time

for the lunch break and any other comments.

5.  Write the end time and end odometer, and sign off on it. Remember to submit the fuel receipt to the dispatch along with this

form.
Fuel Receipt Example
Roll-Off Driver Trip Sheet Date: __9_2_{9]_/_2_9_2__4}_
Driver: Tractor: Start time: __________ End time: __3:01__ Start Odometer: End Odometer: 197507 .
Stop | Origin [ Time Time Type: E, M, PL, OT or Drop Time Time | Mileage Land Ticket Tonnage 4 :’f,? ;;RI; #:Lu:d ~
In Out C/B, T Compactor Location In Out Number P h Dér'ri- X : HZ *
1
Date:
2 Time:
3 Auth#
2 PD Seq #:
Odometer: {
5 WEX
Entry:Chip Read
© APP:OUIKTRIP
7 Mode: Issuer
AID:AQOPERE7E21010
8 TVYR:BO3 @
9 TSI:ESD
IAD:
10
n BFE10
APEEORERRARARARAR
12
Acct #
13 hokkokok koA sk ok koo 4 G 44
14
Pump Gallons Price
15 11 84.881 $ 3.799
16 Product: DIESEL
vy 1 v 1 0 A A A A A A N | e
e Total: $319.412
19
DIESEL TAX RATE
20 26 CENTS
Thank You for
Obtained fuel? Yes Number of gallons: 84 Submitthe receipt to Dispatch! Lunch Break:12:42'1:13_‘| Sf'lllp‘f:i‘l“lg E'uil'».?r'i;:r |
Comments: __________ Please Come Back
Driver Sign-Off: _. Uehpy®ee .. . ... Supervisor Sign-Off: ______ Jane Smith——— W Again!! 15




RO"-O'F‘F Driver TriP Sheet Transportation Trip Sheets

Below is an example of a complete Roll-Off Driver Trip Sheet.

Roll-Off Driver Trip Sheet Date: 02/01/2024
Driver: __John Doe  Tractor: 298909 Start time:6:00 AMEnd time: 3:01 PMStart Odometer: 449581End Odometer: 197507 _
Stop | Origin | Time Time Type: E, M, PL, OTor Drop Time Time | Mileage Land Ticket Tonnage
In Out CI/B, T Compactor Location In Out Number
T |ROC | 6:30 | 6:50 E oT SA 7:00| 7:30 | 197473 TGERVF 6260
2 |ROC | 7:30 | 7:45 Trash o1 WB 8:10 | 8:25 [197476| TI-1355363 | 2.97
3 | WB | 810 | 8:25 Empty oT ROC 8:40| 9:50 |197480
4 |ROC | 8:40 | 9:50 Metal oT SA 10:10| 10:50 | 197485 TIDGZK
S | SA |10:10 [ 10:50 Empty oT ROC 11:00| 11:115 |197490
6 |[ROC | 11:00| 11:15 Trash oT WB 1:35| 11:50 |197494| TI-1355528
7 | WB | 11:35| 11:50 Empty oT ROC 12:00| 12:10 |197499
8 |ROC | 12:45| 115 Trash oT WB 1:35| 1:55 [197504| TI-1355652 217
9 | WB | 1:35]| 1:55 Empty oT ROC 2:15| 2:30 |197507
10
n
12
13
14
15
16
17
18
19
20
Obtained fuel? Yes NumberofgallonS'___,__B__Af_ 44444 Submit the receipt to Dispatch! Lunch Break{12:42-1:13
C 2
Driver S?;:—Off: _,__Zj_f.‘_lk_a% __________ Supervisor Sign-Off: _____29!1& SWM— (}OOM

16



