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Customize your resume for
each application by
focusing on skills and
experiences relevant to the
job.

Use clear and short
descriptions to make sure
your resume is easy to
understand. Use the tools on
MCA to include job
descriptions and skills.

Show off achievements like
awards, volunteer work, or
leadership roles to impress
potential employers.

Highlight skills you've gained
though being a student and
extracurricular activities.
These skills could include
time management,
problem-solving, and
leadership.

Make sure your resume is
error-free by proofreading it
carefully.




RESUME BUILDING

Directions: Goodwill's MyCareerAdvisor.com platform can help you build
the skills you need to pursue the career of your dreams. Find the hidden
words and phrases below related to the topic of Resume Building. Use the
template below to write your Professional Summary.
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