
1. Navigate to the employee portal at https://my.goodwillaz.org/

HOW TO UPDATE YOUR HOME CONTACT INFORMATION

1

2. Click the Workday Icon 3. Login using your employee details.

4. Click Update Contact Info under the Timely 
Suggestions section on the Workday homepage

5. Click the pencil icon > Edit the address details

Note: Scroll down on the form to edit your personal 
phone number and email address, if desired. 

6. Click Submit to complete

Type “home contact” in the Workday Search 
Bar > Select the Change My Home Contact 
Information Task 

OR

Note: Former employees should 
use the same login details they 
used when employed. 

IMPORTANT! If you are a 
former employee click the red 
former employee login link. 

https://my.goodwillaz.org/

