HOW TO VIEW YOUR PAY AND PRINT PAYSLIPS

1. Log in to Workday > Hover over the Personal icon > Click Benefits and Pay
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2. Click Pay > Payments to view your most Recent Pay, Gross Pay, and Deductions
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3. Scroll down to view your payslips > Click View or Print to access individual payslips.
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HOW TO VIEW YOUR PAY AND PRINT PAYSLIPS

4. To print multiple payslips, Click View All Payslips
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5. Click Print Multiple Payslips > Enter the Payment From and Payment To Dates > Click OK
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6. Click the blue checkmark to deselect a payslip, or click OK to print all selected payslips
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Note: It can take several minutes for the PDF to generate. Click the
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