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1. Log in to Workday > Hover over the Personal icon > Click Expenses Hub 
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The “quick expense” can be found in the Desktop version of Workday by navigating 
to the Expenses Hub by hovering over the Personal icon on the Workday homepage 
> Click Expenses Hub > Click the Expense Transactions tab > Click the Quick 
Expenses tab to view your receipts/quick expenses. 
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