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Jobs Hub

Jobs Hub is the place to see all open positions across GCNA. You can browse open 
positions, set search alerts for positions you’re interested in, and refer friends and family 
that would be a great fit for Goodwill.  

This document will go through each area of the Jobs Hub with tips, tricks, and notes on 
how to make the most of this tool.  

Click here to browse the Jobs Hub.

Main Menu

View recently added jobs and your recent applications

View and browse all open positions

Set up and view alerts for open positions matching 
your criteria 

Keep track of active and inactive applications you’ve 
submitted 

Submit and view referrals

https://www.myworkday.com/goodwillaz/d/task/2998$42366.htmld#backheader=true
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Overview

Choose View Job to see more 
details about this position and 
to submit an application

Use the arrow to see more 
Recently Added Jobs

Shows how many pages of 
Recently Added Jobs there 
are

Choose View All Applications 
to see any active or inactive job 
applications you’ve submitted
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Browse Jobs

Search for a specific job by 
entering the Job Title and 
choosing Search

Use as many or as few filters as needed 
to narrow down your search to roles that 
fit your preferences 
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Company-wide open positions

View more information and 
submit application

Navigate through all open 
positions
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My Job Alerts

Create a job alert so you are 
notified when a job you want 
opens

Use the drop downs on the 
optional filters to narrow th 
search for the alert.

Make sure you choose how 
often you want to be 
notified about the positions 
(Daily or Weekly)

Choose OK to save the Job 
Alert
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View and manage your Open Job Alerts

My Applications

Choose Active or Inactive to see any job 
applications you’ve submitted

My Referrals

If you know someone who would be a great fit 
at Goodwill, refer them for a role! If they are 
hired for 6 months, you’ll get a referral bonus!

Keep track of your referrals 
by referring to this number
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Use the drop down to find the position 
your referral applied to

Add information about 
why you think this person 
is good fit for the role

Adding this helps the recruiters when reaching 
out to the applicant
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