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Workday  
Learning Management System

2. Choose Learning

1. Open the Menu 

Open the Learning App
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Learning Home

Here, you will see the most recent courses that have been assigned to you.  
Choose View All or use the More arrow on the right to see more assigned courses.

Use Browse and Filter to find courses that will help 
you in your role, or in the role you hope to get!

Add and remove filters 
by clicking the arrow 
next to each category. 

Then, check the boxes 
to choose your filters. 

 Or, use the search box 
to use new keywords

Learning Navigation
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>
In the Continue Learning section, you will find courses that you have started but have 
not yet completed. Click on one to resume the course.  

Choose View More or use the More arrow on the right to see more unfinished 
courses.

>
In the Recently Added section, you will find courses that have recently been 
published to Workday. 

Choose View More or use the More arrow on the right to see more new courses.
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My Learning

Use the Learning Home or the 
browser back button to exit the My 
Transcript page.

Click My Learning Transcripts 
to see all completed and in-
progress courses.

Drop a course if you are no longer 
able to take it - as long as it isn’t 
required!

1. Type or select the name of the course you’d like to 
drop 

2. Choose the reason for the drop 
3. Click submit
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Learning Courses

Enrolling in Courses

1. Look for a course you’d like to take 
Use the Search or Browse and Filter options 

2. Choose Enroll

3. Choose Submit when the pop-up appears 

3. Choose Done when the next pop-up appears 
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Starting Courses

1. Choose Start Course

2. Choose Launch Content

3. Choose Launch Course

4. Begin course
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